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Safety Policy

SAFETY POLICY

It is the policy of [Club name] to promote standards of health and safety within the club which will lead to the avoidance or reduction in risks to health and safety, to continually improve our safety performance and to ensure that the best practicable methods of compliance with the Safety, Health and Welfare at Work Act 2005, and associated legislation are achieved. 

We are strongly committed to encouraging our employee/members to take part in all activities bearing in mind that the health, well-being and safety of each individual is always our paramount concern. We recommend levels of training and participation dependent on age and ability, and expect our members to participate within these boundaries.

This Safety Statement, in accordance with Section 20 of the Safety, Health and Welfare at Work Act 2005, outlines the policy of [Club name] in relation to the management of health and safety. [Club name] is committed to managing and conducting our activities in such a way as to ensure, so far as is reasonably practicable, the safety, health and welfare of our members and others who may be affected by the club’s activities.

This will be achieved by the following (so far as is reasonably practicable):

· the provision of a safe buildings, safe access and egress;

· the provision of safe plant and equipment, articles and substances;

· the provision of safe systems;

· the provision of welfare facilities;

· the provision of appropriate information, instruction, training and supervision;

· determining and implementing appropriate preventative and protective measures;

· having regard to the general principles of prevention;

· reporting accidents and incidents;
· obtaining when necessary, the services of a competent person to advise on health and safety.

The detailed arrangements for achieving these objectives are set out in the main body of the Safety Statement. [Club name] is also committed to managing and conducting club activities in such a way as to prevent, so far as is reasonably practicable, any improper conduct or behaviour (including bullying/harassment) likely to put the safety, health or welfare of members at risk.
[Club name] has overall responsibility for health and safety within the club.  Members share this responsibility in ensuring their own safety while participating in all activities. Members are encouraged to put forward suggestions for improvement to this document. The Safety Statement will be reviewed in light of experience and future developments within the club.

Signed





 

Date:    ________________
[Name]
Chairman [Club Name]
Section 1:  Duties & Responsibilities

1.1 Chairperson
He/she will ensure that:

· Overall responsibility for Safety, Health and Welfare of all club members.
· Ensure compliance with all legal requirements and safety precautions in respect of works carried out by the Club.

· The members of the Club Committee are fully aware of their responsibilities in relation to occupational safety and health.
· Resources in terms of members, training, finance, equipment, time and materials are provided to implement policy.
· The Safety Statement is reviewed regularly and its operation monitored.
· Seek solutions to safety and health issues which arise. 
· Manage contractors on site.

· Set a personal example.
1.2 Secretary 

He/she will ensure that:

· Ensure that any employee/s or member/s of the club, that carry out work on behalf of the [Club name], shall have appropriate training to do the job.

· Inform members on necessary controls/precautions in place and those to be put in place in the future. 

· Aid in the preparation and review of safe operating procedures. 

· Arrange for supervision and instruction of members in relation to safety issues. 

· All incidents whether they result in injury, damage or near misses are reported and documented. 

· Ensure all members are provided with all necessary Personal Protective Equipment/ Personal Flotation Equipment so that work can be carried out without risk to health, safety or welfare. 

· Ensure risk assessments are conducted prior to commencement of any work activity.
In relation to facilities he/she shall ensure that:

· Machinery such as diggers, dumpers, rock breakers, lawnmowers, chainsaws, etc., are used only by authorised and experienced personnel.
· All equipment and machinery is securely locked away and not in the vicinity of water when not in use.
· The premises are properly secured when not in use and not available for any ad hoc activities.
· Third party contractors do not commence work of any kind unless evidence of insurance and safety legislation compliance is forthcoming. 

· Any incursion or unauthorised entry is prevented and, if unable to prevent such, will report such incursion to An Garda Síochána.
· A fully-equipped First Aid Kit is available at the club at all times.
· Waste and refuse are managed and collected by the appropriate agency.
1.3 Committee Members
They will ensure that:

· Read and understand the club’s Safety Statement

· Review information relating to accidents, dangerous occurrences and instances of occupational ill-health. 

· Review communication and training procedures relating to safety and health.
· Consider issues presented by safety representatives.  

· Review provisions and use of personal protective clothing and flotation equipment. 

· Safe systems and practises are incorporated into all activities in the club.

· All activities are continually monitored and that any potential unhealthy or dangerous practices are reported and eradicated.

· Any specialist or H&S training, if required, is discussed, authorised and put into practise.

1.4 Club Members/ Personnel/ Volunteers
They will ensure that:

· They are aware of the provisions of the Safety Statement and that they operate within those provisions at all times.
· They take no action which could endanger either themselves, landowners, young people or their fellow-members.
· They are familiar with the location of fire extinguishers when in the [Club name] house.
· They are familiar with all fire exits on the club premises.
· They comply with any safety directives which may be issued from time to time.
All Members must report to their committee as soon as practicable:

· Any activity which may endanger the health and safety of themselves or others.

· Any defects to equipment which may endanger the health and safety of themselves or others.
· Any breach of health and safety legislation of which he or she is aware.

Members must not:

· Interfere with, misuse or damage anything provided for securing the health, safety and welfare of those at the club or any other location for which the club is responsible.

· Place anyone at risk in connection with the clubs activities.

· Intentionally or recklessly interfere with or misuse any appliance, or safety equipment provided to secure the safety health or welfare of persons at the club.

1.5 Membership anglers
All members (including yearly/ seasonal/ one day permits), shall:

· Report any accident or damage, however minor, to the club management as soon as possible.
· Co-operate in the investigation of accidents.
· Not try to use, repair or maintain any equipment or machinery for which they have not received full instructions or training.
· Not attempt to lift or move articles or materials as heavy as likely to cause injury.
· Take care of their own safety and not indulge in horseplay, wilful unsafe acts or carry out or play practical jokes on other members.
· Adhere to all club safety rules and requirements. 
· Ensure that, they have the necessary permission to enter or cross private lands. Where possible anglers should walk along the river bank or lake shore.

· Ensure that gates are closed and that fences are not broken or damaged. Care should be taken with crops and livestock. Litter must not be discarded and no fires are allowed. Vehicles should be parked in designated areas and in such a manner that they do not cause obstruction.

2.6 Contractors & Subcontractors 
Contractors must supply their Safety Statement prior to commencing any work on behalf of the [Club name]. Contractors should not commence work until they have had a safety briefing with their designated point of contact. This Safety Briefing will communicate [Club name] requirements and hazards created by the Contractors work with necessary relevant safety precautions.

Incoming deliveries and couriers will be directed by a [Club name] club member. 

Contractors must ensure that:

· their equipment, tools and systems of work, meet the standards required by the Safety, Health & Welfare at Work Act, 2005 and safety and health standards generally

· they comply with the provisions of this Safety Statement and that their own company’s Safety Statement, Site Specific Safety Statement and Method Statements (where appropriate) are made available
· all work is carried out in accordance with relevant statutory provisions and taking into account the safety of visitors, landowners, anglers or members of public, on/or in the vicinity of the site
· whenever excavations are performed the potential exists to hit underground obstructions, such as power cables.  This could be dangerous to the equipment operator and others nearby, and also have the potential of being costly due to repairs needed or lost production. Prior to starting any excavation, consult with ESB/ Gas Network Ireland for additional information of underground services. [Club name] must be notified and approval given
· prior to commencement of work, there is sufficient overhead clearance. Work involving machinery/ equipment which has the ability to come into contact with overhead lines, contractor must ensure, there is sufficient overhead clearance.
· they wear any personal protective equipment as required 

· scaffolding and other access equipment used by their employees is be erected and maintained in accordance with current regulations and codes of practice 
· all plant and equipment brought onto the premises is safe and in good working order, fitted with any necessary guards and safety devices, and with any necessary certificates available for checking 

· no power tools or electrical equipment of greater than 110 volts shall be used for construction work on the premises or any location for which the club is responsible and such equipment shall be suitable for industrial use and in good condition
· any injury sustained by a contractor’s employee or third party is reported immediately to the [Club name]
· they comply with any safety instructions given by [Club name] committee members or members of the club
· the Club  is notified of any material or substance brought onto the premises which has health, fire or explosive risks. Such materials must be stored and used in accordance with legal requirements and
· they respect the Club’s right to see documentary clarification of contractors’ insurance arrangements.
Section 2:  Implementation and Operation

2.1 Promoting a Safe Club Environment
To actively carry out the club’s policy in relation to health and safety, to maintain a general consciousness of safety and to promote a safe club environment, the following will be kept in place:

· General stewardship by the Committee Members of Health and Safety policy in the club.
· Promoting awareness of safety issues through such means as posters, membership weekly/monthly meetings, angling membership cards, pre-competition briefs or on the [Club name] webpage.
· Giving safety instructions regularly to the under-age members of the club.
· Using external expertise to maintain fire extinguishers, training in same and in First Aid.
· Proper reporting of accidents or dangerous occurrences action to prevent recurrence.
Identification of hazards and assessment of risks is an ongoing process and any identified hazard or risk should be immediately reported to the Club Committee. The Committee will ensure the hazard or risk is assessed immediately as ‘high’, ‘medium’ or ‘low’ and appropriate action taken depending on its level. This is a very important aspect of our safety policy and it is expected that when an area is audited for safety, it will be found that any accidents, injuries, collisions, hazards, etc., will have been properly reported and documented.

2.2 Monitoring & Revision

The Chairman will ensure that:

· Accidents and accident investigations are reviewed
· Resources are provided to correct such exposures to health and safety hazards.
· The Safety Statement is reviewed periodically or when significant changes take place
· Under section (13) of the Safety, Health and Welfare at Work Act, 2005, members/ employees are obliged whilst at work to report without delay any defects or unsafe practices which might endanger safety or health.
2.3 Safety Consultation

[Club name] is committed to meeting their obligations under Section 26 of the Safety, Health and Welfare at Work Act 2005 on consultation. The Club is committed to a policy of co-operation and consultation between all members of the club and will take account of any representations made by club members. The effectiveness of the consultation arrangements will be reviewed at regular intervals.
2.4 First Aid

It is the desire of [Club name] to have a trained first-aider at all angling competitions. Due to the fact that the club is run on a voluntary basis this is not always possible.

The club will continue to encourage all members to be trained in first-aid and facilitate the provision of first-aid training courses at the club.

The club will maintain a first-aid kit on the club premises. It is located [Insert Location].

Each club shall ensure that a first-aid kit is available for use on angling competition/ any other community outdoor days. Members have responsibility for checking the first-aid kit on a regular basis and ensuring that it is adequately stocked.

It is important to remember the following:

· Disposable gloves to be worn, particularly when treating an open cut or wound; 

· No tablets, drugs or medicines to be kept or administered; and

· Following an accident requiring first-aid treatment, an accident report form must be completed.

Details of all cases treated should be entered as per Table 2, Appendix 1 in the first-aid treatment record book, which must be kept in a suitable secure place, respecting their confidential nature. These records will be readily available and shown to a Health and Safety Authority inspector if requested.

[Club name] has reviewed the risks associated with its activities and has deemed them to be “Low” risk and therefore a First-Aider is not required on the premises at all times.
The [Insert Location] will be used for treatment of first-aid injuries where privacy is preferred, all members must cooperate with a request to vacate [Insert Location] should it be necessary for the provision of first-aid treatment.

2.5 Accident Reporting 

All accidents related to the Club’s activities including those on the premises and accidents which occur when patrolling or at competitions, however slight, must be reported immediately to the [Club name] management who shall instigate an investigation where required and report the outcome to the Committee Members. 
All accidents related to anglers, visitors, young people or contractors while on the premises must also be reported immediately to the appropriate Club Contact.
It is essential that the documentation attached to this statement is completed by the senior club official present (e.g. Accident Report and Witness Reports) immediately, if any accident of any kind occurs. It will also be very helpful if photographic evidence (digital camera or phone) can be attached. Routine documentation (maintenance schedules) is equally important as it may provide evidence on behalf of the club in the case of an accident. All such documentation will be handed over to the Club Committee.

2.6 Fire (where applicable)
Due to the fact that the club is run on a voluntary basis this is not always possible.
All fire extinguishing equipment, alarm systems and emergency lighting shall be in good working order (where applicable). Fire alarm systems and extinguishing equipment shall be regularly tested and serviced by a competent person to comply with fire safety regulations. Alarm systems must be serviced quarterly and fire extinguishers annually.  A fire drill shall be carried out periodically and evacuation procedures shall be applied. The outcome of each drill shall be recorded in the Fire Register. Servicing and testing shall also be recorded in the Fire Register (where applicable).
There is always a danger of fire or other emergencies occurring which will necessitate the prompt evacuation of the [Club location] house. When the club is unoccupied, the main entrance/ gate must be secured to prevent unauthorised entry.
2.6.1 Action in the Event of a Fire 
The alarm is to be raised as an informative and precautionary measure when an outbreak of fire is discovered. Another person shall remain at the scene of the fire (if safe to do so) and prevent anyone entering the area. If required Fire wardens shall organise the evacuation and sweep of the building.  

Deal with the fire (if safe to do so), attack the fire only if you are familiar with the firefighting equipment provided and the correct techniques have been learned and practiced. 

A fire should be attacked (immediately after alerting personnel) with the firefighting equipment, providing there is no personal danger in doing so. An immediate decision must be made, i.e. can you extinguish immediately? For example, a waste paper bin just starting to catch fire may be dealt with (if safe to do so). 

Never let the fire come between you and the exit.  

All occupants should be familiar with the location of extinguishing equipment. 

If attempts to extinguish the fire cannot be continued without danger, or if they are clearly failing to keep the fire in check, the fire fighter(s) should withdraw immediately.  

You are not expected to risk your own safety. If you feel that an area has become dangerous to enter – get help – do not go in. 

Clear all Club members, visitors or members of the public away from the surrounding area and get them to a position of safety. Fire assembly points must be located at each [Club name] premises. Members should assemble at the fire assembly point if an evacuation takes place and/or the fire alarm sounds. 

2.6.2 Means of Escape in Case of Fire (where applicable)
It is essential that escape routes be clearly identified and maintained available for use. Fire exit route and doors must never be obstructed by persons or objects.

Fire exits exist at [Insert Locations].
2.7 Smoking

Smoking in the workplace is prohibited by enclosed workplace smoking ban under the Public Health (Tobacco) (Amendment) Act, 2003 and the Tobacco Smoking (Prohibition) Regulations, 2004, which came into force on the 29th March 2004. 

In compliance with legislation, [Club name] operates a strict No Smoking policy, which applies to all members, visitors, members of public and contractors.  Smoking is permitted outside the club house but all naked flames and cigarette ends must be carefully extinguished and suitably disposed. 
2.8 Housekeeping

It is up to all members to ensure that the [Club name] clubhouse, storage facilities and additional areas are kept clear. No fan heaters or portable radiators should be left plugged in when not in use.
2.9 Bullying and Harassment

[Club name] is committed to providing an environment free of any kind of bullying or harassment. The Club at the highest level will not tolerate bullying or harassment and will take appropriate steps to resolve any problems that may occur.
Comply with the provisions of the Code of Practice for Employer and Employees on the Prevention and Resolution of Bullying at Work produced by the Health and Safety Authority (2007)

The Club recognises the stress and anxiety caused by harassment and bullying and has always been committed to ensuring that members have an environment which is free from harassment and bullying.  Accordingly, the Club wishes to assure all members that harassment or bullying of any kind, including sexual harassment, will not be tolerated.  
Disciplinary action, up to and including expulsion from the club, may be taken against any member found guilty of such conduct.  
2.10 Construction Projects

Where [Club Name] commissions any construction work, we will comply with the requirements of the Safety Health and Welfare at Work (Construction) Regulations 2013. In particular the club will ensure that the statutory appointments of Project Supervisor for the Design Process and Project Supervisor for the Construction Stage are made, (see Appendix 8.)
It is club policy to appoint the Architect or other Designer as Project Supervisor for the Design Process, assuming the [Club Name] has neither the competence nor insurance to take on this role, an independent Project Supervisor for the Design Process will be appointed, (see Appendix 8). The club may consult with the Inland Fisheries Ireland on such appointments as necessary. The final design must be approved by the Inland Fisheries Ireland prior to any works proceeding.
It is club policy to appoint the Main Contractor as Project Supervisor for the Construction Stage, assuming the [Club name] has neither the competence nor insurance to take on this role, an independent Project Supervisor for the Construction Stage will be appointed, (see Appendix 8). The club will consult with the Inland Fisheries Ireland on such appointments. The Construction Stage will also be supervised by the Inland Fisheries Ireland.
Where direct labour is used, the club will either take on the Project Supervisor(s) role(s) if it is deemed that we have competence to do so. The Inland Fisheries Ireland will also be consulted on the appropriate arrangements to be put in place. 
The club will also adhere to the legal requirements of reporting construction projects to the Health and Safety Authority if the construction work is planned to last longer than 30 working days or the volume of work is scheduled to exceed 500 person days.
2.11 Working with Children


[Club name] recognises that working with children can present many different challenges. We recognise that we have a particular degree of responsibility when we are working with children or they are under our care. 

[Club name] is committed to ensuring the safety and wellbeing of children participating in angling activities through regular monitoring and codes of conduct. 

[Club name] complies with the “Code of Ethics & Good Practice for Children’s Sport in Ireland”.

[Club name] has a code of conduct for those working with children, attached in Appendix 6.  Code of Conduct promotes the idea of "Loco Parentis" (in place of a parent).  It identifies to members and volunteers what they can and should do and when. It is as much about saying what is acceptable as what is not. 

Good practice Guidelines include: 

· Supervision of minors at all times while in the care of the Club.

· Do not spend excessive amounts of time alone with children away from others.

· Do not take children alone in a car on journeys, however short.

· Do not take children to your home.

· Where any of these are unavoidable, ensure they only occur with the full knowledge and consent of someone in charge in [Club name] or the child’s parents

· Design training programs that are within the ability of the individual child.

You should never:

· Engage in rough, physical or sexually provocative games, including horseplay.
· Allow or engage in inappropriate touching of any form

· Allow children to use inappropriate language unchallenged.
· Take photographs of children without parental consent.
· Make sexually suggestive comments to a child, even in fun.
· Let allegations a child makes go unchallenged or unrecorded; always act

· Do things of a personal nature that children can do for themselves.

However, it may be sometimes necessary for members or volunteers to do things of a personal nature for children, particularly if they are very young or disabled. These tasks should only be carried out with the full understanding and consent of parents. In an emergency situation, which requires this type of help, parents and person in charge should be fully informed. In such situations, it is important to ensure all members are sensitive to the child and undertake personal care tasks with the utmost discretion.

In addition, medical consent should be obtained in the event where medication or treatment is required to be administered in the absence of the parent / guardian; this includes hospitalization.

Children within [Club name] are encouraged to realize that they have responsibilities to treat other children and anglers with fairness and respect. 
Section 3:  Hazard Identification and Control Measures

3.1 Risk Assessment Introduction
In accordance with Section 19 of the Safety Health and Welfare at Work Act 2005, Risk Assessments have been completed for activities by the Club.  Members will be made aware of the Risk Assessments relevant to their activities.  A Risk Assessment will be reviewed where:

(a) There has been significant change in the matters to which it relates, or

(b) There is another reason to believe that it is no longer valid, e.g. new legislation, following an accident, introduction of a new process, etc. 

Following the review, Risk Assessments will be amended as appropriate.  

Persons carrying out Risk Assessments will have regard to Schedule 3 of Safety Health and Welfare at Work Act 2005 as detailed in the Appendices.

3.2 Hazard Identification

The policy of [Club name] is to identify hazards associated with the club’s activities and to assess the risk to Safety and Health and to control risks as far as is practicable so that they are reduced to an acceptable level. 

Hazard refers to any substance, article, material or practice, which has the potential to cause harm to the Safety, Health or Welfare of members or third parties. 

Risk refers to the potential of the hazard to cause harm in the actual circumstances of use. The risk assessment methodology employed in this Safety Statement is described below. 

Risk Control measures are intended to reduce the risk to an acceptable level. [Club name] commits itself to the elimination of hazards where reasonably practicable. This approach will take into account normal good practice and guidelines where these are available. Due to the fact that the club is run on a voluntary basis this is not always possible.
3.3 Six Steps to Risk Assessment
Step 1:

Make a list of the work tasks that are your responsibility

Step 2: 
Identify the risks – what are the hazards, who might be harmed and how?

Step 3: 
Estimate the risk

Step 4: 
Evaluate the risk

Step 5: 
Record your findings

Step 6: 
Review your findings.

Step 1. Make a list of the tasks that are undertaken within the club

Almost everything in the club – the activities that take place, the people involved in those activities, the equipment they use and the different locations they take place in – can be a hazard in some circumstances.

That’s why it’s essential that you make a list of every task undertaken by club members. The best way to do this is to walk around the Club or any river/ lake location for which the Club is responsible and see for yourself what’s going on. If you don’t do this, it’s possible that a hazard could be overlooked and therefore not included in the risk assessment.

Tasks may include: fencing, creating of fish stands, riparian zone improvement, angling competitions, removal/ chemical treatment of invasive species/ weeds, field trips/ patrols, etc.

It may be useful to record the following 

(a) A description of the location(s) these activities take place

(b) The people who work in these areas or may be exposed to hazards (members, anglers, landowners, juveniles, members of the public, etc.
(c) Permanent and temporary pieces of equipment and substances used at the locations (herbicides, petrol, lawnmowers, chainsaws, etc.). 
(d) Activities carried out at different locations. It is useful to breakdown each task into the activities required to complete the task. 

Step 2: Identify the risks – what are the hazards, who might be harmed and how?

Now that you’ve completed your tasks list, you can identify the risks – to do this you need to know what the hazards are, who might be harmed and how.

So how can you identify the hazards?

· Observe the physical layout at each location and the activities being carried out, without being unnecessarily at risk?
· Speak to other Club Members, Landowners or Anglers and find out whether they consider anything in the area to be a hazard – they may have noticed something which isn’t obvious to you.
· Inspect relevant Club records, such as accident records, manufacturer’s instructions, previous claims or safety data sheets

· Read up on hazards relevant for the area. For example, if maintenance people work with hazardous chemicals. If they do, they should have some knowledge of these topics.

Step 3: Estimate the risk

Now that you’ve identified what the hazards are, you’ll need to weigh up how serious each risk is.

You need to consider two things:

· [image: image1.emf]How likely it is that something could go wrong

· How serious the outcome could be.

When you’ve considered all relevant factors, you can rank the likelihood of an accident occurring. You’ll find it helpful to do this by using a three-point scale:

Low:
             If it’s unlikely that the event will happen 
Medium: 
If it’s fairly likely that the event may happen

High: 
             If it’s likely that the event will happen.

[image: image2.emf]Now that you’ve calculated the likelihood of an accident occurring, you need to do the same for the consequence. When you’ve considered all relevant factors, you can rank the seriousness of the accident.

Again, you’ll find it helpful to do this by using a three-point scale:

Low: 
Minor injuries requiring first aid – for example, grazes or minor cuts

Medium: 
An injury requiring further medical assistance – for example, cuts needing   stitches or broken bones

High: 
Major injuries, such as paralysis, or death.

Now you can estimate the level of risk involved – whether something is going to be a low risk, a medium risk or a high risk.
	Grade of risk 
	Designation 
	Description 

	High Risk 
	“H” 
	Probability of fatality, serious injury, or injury to a number of people or 

significant material loss 

	Medium Risk 
	“M” 
	Fatality or serious injury unlikely, but probability of injury to one or a number of people or limited material loss  

	Low Risk 
	“L” 
	Injury or material loss unlikely although conceivable 


               Risk Assessment Designation Table

Step 5: Record your findings

Now that you’ve completed the risk assessment, you’ll need to record your findings. 

In general, it’s helpful to record:

· Details of the person carrying out the risk assessment

· The date and time of the assessment

· Details of the location, people, equipment and activity you’re assessing

· The hazards you’ve identified together with the risk level

· Existing control measures and how well they work

· The date for review of the assessment.

Step 6: Review your findings

As we all know, things change – for example, work procedures change, we buy new equipment and members, helpers and contractors come and go. The same applies when new information comes to light, such as information about substances you use at the Club. When changes like these are identified, you’ll need to review your risk assessments. 
Its good practice to review assessments annually or sooner, especially if you’re made aware of new changes or information. Where risks ratings are low, you still need to review assessments to make sure they stay low.

Risk Assessment Tips
Risk assessment is a simple process, but here are some tips to make sure you do it well
· Make sure your assessment is suitable and sufficient. Have you got the right information and are you using the right people. Sometimes you may need to seek advice from someone with specialist knowledge in a particular area, such as chemicals.

· Risk assessment involves making a judgment about risk – clearly this isn’t an exact science. However, ensuring the quality of the information you use to estimate likelihood and consequence helps to reduce the subjectivity. For example, use relevant accident and incident data.

· It’s essential to involve the people whose activities you’re assessing. You may think you know how a job is done – they really know how it’s done.

· Make sure your risk assessments are relevant to the local situation at your club. A risk assessment done somewhere else for an activity that also takes place on your club is not necessarily valid for your circumstances. You’ll need to modify it to fit your situation. For example, different equipment may be used at different clubs for the same task, and this may affect the risk.

· Where people work alone or encounter an unpredictable event, such as a new kind of machinery breakdown, they may have to do an ‘on-the-spot’ risk assessment to fit the new circumstances. As a Club, you should consider how competent members are to undertake such roles and assess these risks or if general policies should be in place to stop the work until a new risk assessment is completed.
3.4 Risk Assessment Records (General)
	Identified Hazard
	Risk Rating
	Control Measures

	Access/Egress 
Poor access/egress can lead to trip hazards. Poor egress in an emergency can threaten lives as can obstructing access for emergency vehicles.
	Medium
	· All doorways, corridors must remain unobstructed

· Fire doors must be kept closed but not blocked or locked

· Exit doors must be kept clear at all times

· Access for emergency vehicles must never be blocked by parked cars

	Accident reporting

No corrective action is carried out following an accident


	Low
	· Accident reporting procedure will be written and   communicated to all Club members.

· They include corrective action in order to prevent repeat accidents.

	First aid arrangements
Injured person not getting appropriate treatment
	Low
	· It is the desire of [Club name] to have a trained first-aider. Due to the fact that the club is run on a voluntary basis this is not always possible.

· First aid boxes will be stocked regularly (See Appendix 1)
· Accident forms will be kept in the [Insert location] to record all first aid cases treated.

	Slips, trips and falls 
Physical injury
	Low
	· Trailing leads /extension lead will not create tripping hazards by ensuring all leads are tidied away or if this is not possible the leads are tied overhead.

· Spillage of liquids/chemicals are cleaned promptly.

· All storage areas, stairs and general work area are kept well lit.

· An accident report form will be used and it includes corrective action in order to prevent reoccurrence of the accident.

· Any grass cuttings or other waste will be discarded when job is complete.

· Put all portable tools back in their designated area once used.

	Manual handling 
Transporting or supporting of a load by one or more employees and includes lifting, putting down, pushing, pulling, carrying or moving of a load-all of the above can lead to lower back pain or pains in hand, wrist and neck
	Low
	· Manual Handling will be avoided where possible.

· Those tasks where manual handling cannot be avoided are assessed for risk of injury.

· The risk of injury should be reduced by rearranging the work being done e.g. reduce weight to be lifted

· Use mechanical aid such as hand trucks, trolleys and wheelbarrows where possible to eliminate lifting. 

· Use two people to push a machine up a ramp onto a trailer if no mechanical aid available.

	Welfare facilities

Risk to hygiene if not kept clean
	Low
	· Records of maintenance routine to be kept and maintained.
· Good housekeeping is maintained at all times.

	Toilets

Poorly maintained toilets can lead to slip hazards and hygiene hazards.
	Low
	· In the interests of good health it is essential that all toilets/wash areas are maintained to a high standard.

· Cleaning of toilets during functions will be certified by signing the form provided.

· Smoking is forbidden in the toilet areas

· During functions, the Supervisor should regularly inspect toilet areas and have any spillages cleaned up

· Cisterns should be left running to prevent odours in the toilet areas

	Pest Control

It is in the interest of general health that the premises are kept vermin-free.
	Low
	· Any sighting/signs of vermin should be reported immediately

· A pest control system should be operated by an outside agency if the need arises (not at present)

	Chemicals 
(Liquid feeds, Fungicides, Weed killers, Moss killer, Liquid fertilisers, Diesel, Petrol, Pesticides, Hydraulic fluid, etc.)

Hazards: Fire/Burns, Inhalation, Ingestion, Skin irritation, Sensitizers, Cancer, Explosions, Death, Ill health and other serious injury to anglers and participants

	High
	· A list (inventory) of all chemicals used at the angling event has been prepared.

· Members should not eat, drink, smoke, or take medicines while handling or using chemicals.

· Material Safety Data Sheets for all chemical substances/ fertilisers/weed killer stored in or around the [Club location] will be made available to all members.

· Any necessary controls indicated on the MSDS including Personal Protective Equipment must be applied.

· Where deemed necessary all members of the public must be kept away from areas where substances are in use.
· Good housekeeping will be adhered to.

· Correct labelling and storage of all chemicals according to their hazards will be adhered to. 

· Only minimum quantities of chemicals will be kept.
· Less hazardous chemicals are used where possible.
· Incompatible chemicals will be segregated and store according to directions.

· Deteriorated or unwanted items will be disposed of using departmental arrangements.
· Chemicals will be used in accordance with Safety, Health and Welfare at Work (Chemical Agents) Regulations, 2001

	Maintenance of River Banks
Fencing, Rock armouring, Tree clearance (General) 
	Medium 
	· Erect signage advising area is worksite and to keep clear for duration of works. 

· Members involved in any form of development work involving construction must hold a valid Safe Pass card. 

· Members operating machinery must where applicable hold the relevant Construction Skills Certification Scheme (CSCS ticket) card. 

· Personal protective equipment must be worn. Equipment may include, high visibility clothing, safety boots, safety wellingtons, safety waders, gloves, hearing protection, safety glasses, hard hat and respiratory protection. 

· For work on or adjacent to water a personal flotation device must be worn. 

· Material handling may include handling fencing, rock, wood etc. Members must have completed manual handling training and use mechanical aids where practicable to reduce the risk of back injury. 

· Good hygiene must be practiced wash hands with soap or use disinfectant wipes before eating drinking or smoking. 

· Take care to cover any cut, scratches or abrasions. A first aid kit must be readily available. 
Fencing:

· Check the proposed fence line for underground utilities. 

· Wear protective gloves and safety glasses & safety shoes. 

· When stake driving do not support the stake by hand – use a stakeholder. 

· When using a maul/mallet, ensure that no one is close in line with the swing. 

· Where possible use treated timber and check that the preservative is dry. 

· Wear chemical resistant-gloves to handle timber still wet with preservative. 

· Use dispensers when unrolling line wires to avoid kinking/ twisting. 

· Ensure that the wire is secured firmly on the dispenser. 

· When using ratchets, ensure that the wire always has at least two full turns on the ratchet barrel. 

· Ensure wire strainers are securely attached and anchored before tensioning. 

· Do not stand on or astride, wire while it is being tensioned.    

· Never over tension the wire. 

· To avoid recoil, always ensure that the exposed ends of wire are secured. 

· Always secure wire on each side of the cutting point before cutting. 

· Exercise care to avoid spiking hands on loose ends. 

· Always wear protective gloves when handling barbed wire. 

· Take care to avoid breakage and recoil. 

· When dispensing barbed wire, keep it taut. 
Rock Armouring

· Rock armouring is rock used to protect river banks, streams and other shorelines against erosion. 

· Members operating excavators must hold a construction skills card (CSCS ticket) for the type used.  

· Members must hold a safe pass card. 

· Members must always work beyond the range of the excavator boom arm.   

· Members must not stand under suspended loads. 

· Members may only approach an excavator when they have signalled the operator to shut down, have received acknowledgement and the machine is shut down. 

· Personal protective equipment must be worn. This may include high visibility clothing, gloves, hearing protection, safety boots, goggles and respiratory protection. 
· Erect signage advising area is worksite and to keep clear for duration of work.
Tree Clearance

· Working in water with chainsaws should be avoided. So far as is reasonably practicable hand saws should be used instead. 

· Where chainsaws are used in shallow water it must only be carried out where the ground is solid and stable underfoot. 

· Full chainsaw PPE must be worn. 

· Chainsaws must not be used in fast or deep water. 

· Protective helmets must be worn. Helmets should have a chin strap. 

· Where a block and tackle is being used it must be fixed using a strap which has a safe working load. Chains or ropes are not suitable. 

· Any lifting equipment must have a valid inspection record. Inspections must be carried out by the insurance appointed engineer. 

· The use of lifting equipment which is overdue a service must be securely stored. The use of such equipment is strictly prohibited. 

· Mechanical aids should be used to reduce manual handling where ever practicable.

	Machinery (general)
Mobile Plant

Powered plant, which may be used in one area for a time but constantly moving such as JCB’s, forklifts, tracked excavators, mini-diggers, dump trucks, telescopic handlers, site dumpers etc.

Static Plant

Powered plant which is static but which may be moved at different times to other mixers, compressors, pumps, welding plants, saw benches, rock breakers, etc.

Manual Mechanical Plant

Which are manually operated but uses leverage etc., such as bending machines, jacks, winches, tirtors, etc. 

Risks of:   

Entanglement, Friction/ abrasion, Cutting, Shearing, Stabbing and puncture, Impact, Crushing, Compressed air/ high pressure fluid, Noise and vibration, Handling and lifting, Fire and explosion, Slips and falls, Falls from height, Turn over/ Falls of machinery
	Medium
	· All machinery will be provided with suitable safeguarding where required and the operator will be in place before the machine is used.

· There is safe access to machinery, all steps will    be kept clean non-slip footwear will be worn.

· Adequate information, instruction and training will be provided for the users.

· Operate and maintain all machinery according to Manufactures Guidelines.

· All operators will have CSCS cards (tickets)

· There will be effective (yearly) maintenance of all machinery by a competent person and records will be kept.

· Suitable warning notices will be displayed and complied with.

· Task procedures for each piece of equipment will be clearly displayed on or near the machine.

· There will be adequate degree of supervision 
· Only one person is permitted on tractor at all time, no passengers allowed. 

· Ensure that people or loads cannot fall from a high level when using lifting machines like lifts, hoists, and cranes.

· Never allow anyone to be carried with a load.

· Members will avoid use of machinery in adverse weather conditions.

· Tight fitting overalls with zipped pockets will be worn when working near PTO shafts.
· Procedures will be provided for emergency isolation.

· Machinery will be stored in a suitable designated area for easy access while not causing an obstruction. 
· Machinery will not be stored overnight near water.

· Speed limit displayed is adhered to.

· Tyre pressure will be equal on both sides.

· Keys will be removed when parked.

· Good standard of housekeeping will be maintained.
Mechanical Operators Safety Checklist
Check every time that:

· You know how to stop the machine before you start it.

· All fixed guards are fitted securely and mechanical guards are working properly.

· All materials to be used are clear of working parts of the machine.

· The area around the machine is clean, tidy and free from obstruction.

· Your Supervisor is informed immediately if you think the machine is not working properly.

· You are wearing the necessary protective clothing and equipment such as safety shoes, safety glasses, ear protection.
Never:

· Use a machine unless you are trained and authorised to do so.

· Attempt to free or clean a machine while it is running, switch off, unplug and isolate it if possible and ensure it cannot be started up by someone else.

· Use a machine or appliance that has a danger sign or tag attached.

· Wear loose clothing, dangling chains, rings or long hair, which could get caught in moving parts.

	Mechanical lifting devices 

Winches, slings, pulley, blocks, gun wheels, cranes, teleporters, and forklifts.
	Medium
	· The Safety, Health & Welfare at Work (General Application) Regulations 2007 and Safety, Health and Welfare at Work (General Application)(Amendment) Regulations 2007 applicable to lifting appliances, chains, ropes and lifting gear are complied with.

· Keep the test certificates for all lifting machinery and tackle showing its safe working load, and the annual or six-monthly examination reports.

· Only use certified lifting equipment, marked with its S.W.L. (Safe Working Load), which is not overdue for examination. Excavators used for lifting must also be certified.

· Never exceed the S.W.L. of machines or tackle. Remember the load in the angle between the legs increases.

· Never lift a load if in doubt of its weight or the adequacy of the equipment  

· Before lifting an unbalanced load find out its centre of gravity, raise it slightly off the ground and pause there will be little harm if it drops. 

· Never use makeshift, damaged or badly worn equipment, chains shortened with knots, linked or twisted wire ropes, frayed or rotted fibre ropes 

· A wire rope must not be used if more than five percent (one in twenty) of the wires can be seen to be broken in any ten-centimetre lengths.

· All loads, irrespective of their shape or size, are slung so that their centres of gravity fall immediately below the crane hook.

· Provide suitable packing to protect slings from damage by sharp edges of loads and do not allow tackle to be damaged by being dropped or dragged from under a load.

· Take care to avoid snatch or sudden loading, particularly in very cold weather.

· Cranes must have the correct counterweight, load radius indicator and/or automatic safe load indicator.

· Have a CSCS ticket, trained “slinger” or “Banksman” and use a recognised signalling system.

· Ensure that people or loads cannot fall from a high level when using lifting machines like lifts, hoists, and cranes.

· Never allow anyone to be carried with a load.

	Portable Tools

Hand Arm Vibration (HAV), Friction/abrasion, Cutting, Shearing, Eye Injury, Electric shock


	Low
	· The amount of time members spend using these machines will be kept to a minimum.

· Tools will be used only for their designated purposes; a dull or misused tool may become dangerous.

· Members will be given information and training on health risks and safe use of the equipment.

· All portable tools will be operated and maintained according to Manufactures Guidelines.

· All tools will be properly maintained and serviced by a competent person.

· All tools will be checked prior to use and if any signs of default cracked plugs or over heating the tools will not be used and report to the [Club name].

· It will be ensured that electrical equipment is grounded.

· Appropriate personal protective equipment and   footwear with soles that provide secure footing will be used. Jewellery or loose clothing that could get caught in the moving parts of these tools will not be worn. 

	Scaffolding

Unsafe scaffolding or scaffolding used unsafely leading to falls from heights, falls of materials or collapse of scaffolding
	Medium
	· Scaffolding shall only be erected by competent persons or under the strict supervision of a competent person (holding the relevant CSCS tickets/ Qualification).  

· A WH1 form of inspection must be issued by the competent person prior to first use, every 7 days or when the scaffold is modified, damaged or subject to adverse weather conditions. 

· Members working on a scaffold must be made aware of its load capacity. 

· Members must not interfere or misuse any part of a scaffold. 

· Members must promptly report defects to those in control of the scaffold. 

· Scaffold must not be erected near overhead power lines. 

· Members must wear protective footwear, Hi-vis clothing and hard hats 

· Fall arrest systems should be worn where a fall is or is likely to cause serious injury or death. 
· Personal Floating Equipment should be worn in the proximity of the water.
· Access must be prevented to areas where falling objects are likely.

	Ladders

Falls from ladders and dropping of materials while climbing or working on ladders.

Falls into excavations.
	Medium
	· Ensure ladders are the right equipment to use for the job, rather than scaffolding etc. 

· Use only approved ladders.

· Ladders must be in good condition and free from obvious defects.

· Watch for broken missing, loose or worn rungs.

· Watch for mud or grease on the rungs

· Both hands must be used when climbing ladders. Do not carry materials in one hand when ascending or descending a ladder.

· Only one person is allowed on a ladder at any one time.

· Ladders must rest on a secure flat base and be secured near the top even if they are to be used for only a short time.

· Ladders that cannot be secured at the top, must be secured near the bottom, weighted or footed to prevent slipping.

· Ladders must rise at least 1.00m (3ft. 3m.) above their landing places or the highest rung used. If not, adequate handholds must be provided.
· Ladders must be properly positioned for access.

· Ladders must be positioned at the proper angle which is 75degrees
· Life Jackets must be worn in the proximity of water 

	Electricity
Contact with overhead power lines (e.g. when fly-casting). 
Misuse of electricity can result in fire, explosion, personal injury and even death
	Medium
	· R.E.C.I. qualified electricians to routinely check the integrity of electrical installation incl. sockets light fittings & cabling in [Club name]
· ELCB’s fitted to all socket outlets to be regularly tested.

· Club members will never:
- Attempt any kind of repair or maintenance of  electrical equipment or installations
- Jam wires into sockets using matchsticks etc.
- Connect power tools to light sockets (unearthed)
- Insert plugs into wrong sockets
- Use the wrong fuse for the current the equipment is carrying
· All members should assume all electrical circuits/cables are ‘live’ until proven otherwise
· Ensure source is isolated before attempting any rescue of a person receiving an electric shock

· Only a qualified electrician may attempt any electrical work at the club/any club locations. 

	Fire
There is always a risk of fire and this risk can be heightened through, for example, careless smoking, unsupervised use of electrical equipment, poor waste management, etc.
	Medium
	· There is a total prohibition of smoking in any enclosed area on the club premises

· All kitchen equipment must be monitored when switched on and turned off when not in use.

· Fire extinguishers must be visually checked monthly and serviced annually

· Waste and particularly combustibles are not allowed to build up and should be disposed off, on a regular basis.

· All fire escapes are clearly indicated and must be kept clear/unlocked at all times

· All members/visitors or members of public, should be made aware of the action to be taken in the event of fire.

	Shores/ proximity of water

Slips, trips and falls, Personnel injury leading to fatality, weight of waterlogged clothes, drowning.
	Medium
	· All members working by the water will wear life jackets PFD (minimum 150 Newton lifejacket).

· All work carried out around the water will be done in daylight hours. Under no circumstances will there be work carried out in the dark.

· Additionally precautions will be in place by enforcing the compulsory wearing of self-inflating life jackets, the provision of a stand-by rescue boat & life buoys adjacent to the workplace.

· An effective means of raising an alarm must exist.

· Periodic checks should be made to ensure nobody is missing.

· Personnel should work in pairs or at least within sight of each other to enable one person to raise the alarm in the event of an emergency.

· Special care must be taken when walking along the waterfront to prevent slips, trips, or falls. There should never be running on a site, especially near a waterfront.

· Make sure rescue procedures are in place and ensure everyone is familiar with them

· Working alone on , over or near water should be avoided where applicable

· In situation where members are involved in educational demonstrations; the completion of a site specific risk assessment and implementation of suitable controls will be undertaken. 

	Use of boats

Collision, Falling overboard,  Drowning, Fire, Damage to boat


	Medium
	· Lifejackets must be worn at all times while working/ fishing from boats

· First Aid Kit and Distress signals to be carried out when on boat.

· A pre-check must be carried out to ensure the boat conditions are acceptable

· Always use a boat suitable for the job

· A means of communication must be available to raise the alarm in the event of an emergency

· At least one crew member must be on lookout for rocks, shallow water and items in water or when visibility conditions are poor

· One fire extinguishers on board every vessel with engine

· Weather forecast to be obtained prior the journey 

· Safety equipment must be regularly checked and annually serviced

· Never use a boat as working platform

· The use of boats in accordance with Maritime Safety Act, 2005.

	Accessing boats along the club Risk of slips, trips and falls in particular children and people staying on boats
Unprotected edges

Tripping over boats/ falling from the edge
Embarking and Disembarking boats at Club/ Slipway
	Medium


	· Club rules apply and must be adhered to

· Children must wear PFD  when on the Club
· Lighting provided at entrance to Club
· Slipways are assessed for slippery surface and maintained in good condition
· Lifesaving equipment supplied around club

· Ladders painted day-glow colour so people in the water can identify them easily
· Staff wear PFDs for water based activities 

· Embarking and disembarking is done in a controlled manner 

	Launching Boats

Transporting boats to and from Club

Risk from other road users/ Risk of trailer decoupling 


	Low
	· Only licensed drivers are permitted to drive on Club business.

· Lone working is prohibited
· Care must be taken when reversing. Ensure a colleague offers guidance when on the slipway. A recce of the site is required if boats are launched without using a slip.  

· The towing vehicle must be rated by the manufacturer to safely tow the boat and trailer. You must check this in the vehicle manual. 

· Remove straps and tailboards. 

· A guide rope should be tied to the boat and a bollard or mooring ring if available. 

· Disconnect the winch lock and slowly release the winch tension. Give the boat a steady push.    

· Once the boat is afloat and secured, drive the vehicle back up the ramp and park it at the landing, in the designated parking area.

	Launching or recovering boats on slipway Risk of injury to back legs and hands
	Medium
	· Lone working is prohibited. 

· Care must be taken when reversing. Ensure a colleague offers guidance when on the slipway. A recce of the site is required if boats are launched without using a slip.  

· The towing vehicle must be rated by the manufacturer to safely tow the boat and trailer. You must check this in the vehicle manual. 

· Any material which may compromise traction should be cleared off the slip, gravel, weed, sea weed debris etc. 

· When the boat is in range prepare the winch by extending the strap and then engaging the locking pin. 

· If driving the boat on to the trailer approach slowly and account for wind and current drift. Align the boat with the centre of the bunks. 

· Once the boat is at rest on the bunks the winch strap should be attached to the bow hook. The engine should be switched off and raised.  

· Retract the winch to secure the boat on to the trailer.  

· When the trailer has been towed clear of the slip, fit straps and tailboards. 


	Offshore fishing - Red Finn/ Cheetah type boats

Risk of drowning/ falling overboard. Injury on board. Damage to boat.
Seasickness
	Medium
	· The vessel is category D licensed for a maximum of 6 people. 

· The vessel can only be operated on inshore waters i.e. fishing trips/ angling competitions on coastal waters, large lakes, bays or rivers. 

· Members operating the vessel must be competent having received powerboat training. Ongoing training in manoeuvring of boat, man over board procedures, launch and recovery are necessary.  

· One person (coxswain) appointed in charge. 

· Launch & recovery can only be carried out with the trailer provided with the boat and no other equipment should be used. 

· When transporting the boat, equipment must be safely stowed or lashed down. 

· When operating in shallow water and estuaries, at least one crew member should lookout for rocks and items submerged. 
· Suitable personal flotation devices. 

· Appropriate clothing. 

· Two hand held distress flares. 

· Two orange smoke signal canisters. 

· Waterproof handheld radio. 
· Seasickness risk is reduced by early advice on diet and fluids, i.e. avoid fatty food, alcohol etc.

· The boat's medical kit includes anti-seasickness tablets.  Participants are encouraged to use the medication as required

· Individuals suffering from seasickness, are 'clipped on' to avoid falling overboard, monitored for proper fluid intake to avoid dehydration; detailed to take the helm, a task that has proven to lessen the effects of seasickness

	Use of small boats with engine 

Weather, access/egress other boats on the water, working in water, cold water, loading/unloading boats, swamping
	Medium
	· Members operating the vessel must be competent having received powerboat training. Ongoing training in manoeuvring of boat, man over board procedures, launch and recovery are necessary.

· Lifejackets must be worn at all times.

· One person appointed in charge. 

· A pre-check must be carried out by the crew, including the condition of the sponson where applicable. 

· Engine condition to be checked in advance, including propeller & cooling system. 

· Equipment must be safely stowed or lashed down. 

· Safe lifting techniques must be deployed. 

· At least one crewmember on lookout for rocks, shallow water and items in water.  

· One fire extinguisher on board every vessel with an engine. 

· All personal safety equipment must be regularly checked & serviced. 

· Do not open engine cover when running. 

· Adequate fuel to be carried at all times. 

· Weather forecast to be obtained prior to journey.   

· Fuel tanks used should be specific to engines used and should be marked accordingly. 

· Communication must be maintained using radios and or mobile phones. 

	Use of small boats without engines

Weather, access/egress other boats on the water, working in water, cold water, loading/unloading boats, swamping
	Medium
	· Ongoing training in use of boats & rowing techniques. 

· Lifejackets must be worn at all times. 

· One person appointed in charge. 

· Equipment must be safely stowed or lashed down. 

· Safe lifting techniques must be deployed. 

· Stability of the boat to be maintained by positioning of crew. 

· Surplus water to be baled out before departing. 

· At least one crewmember on lookout for rocks, shallow water and items submerged in the water.  

· Ensure oars are in good condition.  

· The crew must carry out a pre check. 

· All personal safety equipment must be regularly checked & serviced. 

· No smoking on board. 

· Weather forecast to be obtained prior to journey.   

· Mobile phones or a radio must be available for communication purposes. 

	Use of Canoes

Weather, access/egress to canoes, other boats on the water , working in water, cold water, physical fitness, obstacles in the water manual handling
	Medium
	· Members using a Canadian canoe must have level 2 canoe skills of the Irish Canoe Union (ICU) Standard. 

· A maximum of two members can work/fish from the canoe. 

· Members using a canoe must be competent swimmers. 

· Shore backup to maintain radio contact and visual contact at bridges. 

· Members must wear Personal Floatation Devices at all times. 

· Canoe buoyancy should be sufficient to keep both the canoe and its occupants afloat in the event of it capsizing. 

· Always be on the lookout for obstructions and hazards in the water e.g. rocks, shallows weirs etc. 

· A sun cream should be worn in appropriate weather.    

· Ensure if carrying additional equipment the canoe is not overloaded. 

· Ensure a weather forecast is obtained before entering the water. 

· Equipment in the canoe must be safely stowed or lashed down. 

· Equipment should include a spare paddle, radio, mobile phone, water and waterproof pouches. 

· Manual handling techniques must be deployed when lifting the canoe. 

· Ensure the canoe is adequately secured to the vehicle or in a trailer for transportation. 

	Outbound Engines

Weather, access/egress other boats on the water, working in water, cold water, loading/unloading boats, swamping
	Medium
	· Ensure clamps or bolts secure the engine to the boat. Additional chain ties may be used for additional security. 

· Ensure your fuel is fresh and uncontaminated and that you have enough for your intended trip, plus a generous reserve. Do not overfill. 

· Some two-stroke outboards need oil mixed with their fuel. Make sure you use marine two stroke oil (labelled TCW3) and that you mix it in the right ratio (refer to the user manual if unsure of the correct ratio).  Other two strokes have a separate oil reservoir. They also require proper marine two stroke oil. 

· Four-stroke outboards have an internal sump like a car engine. Check the level with the dip stick, and top up if necessary with engine oil (not two-stroke oil). 

· Controls. Turn the steering wheel from lock to lock and the throttle/gear control from ahead to astern to sure that the controls operate correctly. 

· Make sure the propeller and drive leg are free of debris such as rope, weed, fishing line or plastic bags. 

· Connect the fuel line to the tank and to the engine. Make sure it is in good condition and free of kinks. 

· If the outboard is fitted with a water separator/filter, inspect the filter bowl for dirt or water and drain it off if necessary. 

· On small engines with integral tanks, make sure the fuel tap is open.
· Ensure tanks vents are open. 

· If your engine is connected to the boat’s electrical system, make sure all the necessary switches and circuit breakers are switched on. 

· If it is fitted with a primer bulb, squeeze the bulb until it is firm. 

· The engine must be fitted with a kill cord, connected to the kill switch and clip the other end to your leg, wrist or lifejacket. Ensure that it is regularly tested.  

· After starting immediately check that there is a good flow of water from the cooling water tell-tale. If not check that the tell-tale hole is not clogged.

	Competitions from Club boats in normal and adverse weather conditions – rough seas, high winds or fog. Inexperienced sailors.

Risk of drowning/ falling overboard. Injury on board. Damage to boat.
	Medium
	· The Club check weather forecast before events commence -  if weather forecast is unfavourable, launching is cancelled by the relevant authority
· Competent and suitable qualified personnel to operate Club boats (National Powerboat Certificate)

· Inexperienced personnel are always supervised

· Boats are only operated within their capabilities

· All members taking part on competition are supplied with appropriate personal flotation devices 

· Personal flotation devices are inspected and maintained on a scheduled basis

· Boats are equipped with appropriate safety equipment including first aid kit, fire extinguishers, VHF radio and flares

· Members must use killcord
· Paddles are provided in ribs

· Members are required to wear proper footwear that improves adhesion between the shoe and the slippery surfaces and to reduce the risk of foot/toe injuries.  Flip flops and other loose fitting footwear is banned from use on safety boats and by dinghy boats

	Deck Work

Risk of Slips, trips and falls

Crew under the influence of drugs/alcohol
Risk of collision, injuries, violence or aggression, man overboard or sickness
	Low
	· Avoided where possible in inclement conditions. 

· Appropriate footwear should be worn
· Personnel are required to wear proper footwear that improves adhesion between the shoe and the slippery surfaces found near water.  Correct footwear also reduces the risk of foot/toe injuries

· One hand for yourself and one for the boat

· Never stand astride a line or in a bight  Never take a turn around yourself

· Never handle live anchor cable except with a ropes’ end
· Non-swimmers do not take part.

· One person is nominated as lifeguard.

· A line is trailed astern to aid boarding. A scrambling net is rigged.

· Engine is not operated.

· Crew on boats provided by the Club are not permitted to be under the influence of drugs/alcohol on the water



	Refuelling of Boats

Fire, Burns, Respiratory, Contamination, Dermatitis, Poisoning
	Medium
	· Put a Safe System of Work in place.

· Store all flammable and explosive substances in suitable labelled containers.

· Wear appropriate chemical resistant glove while refuelling.

· Dispense only at designated location (well ventilated location, spill trays fitted for spill collection where necessary).

· Dispense from only one container at a time. Opened containers must not be left unattended.

· Never smoke or use a naked flame near flammable materials.

· No personnel are allowed in the boat while refuelling is being carried out
· Smoking/ the use of phones is not permitted during refuelling and is not permitted on the ribs at any time
· Boat engine is turned off before refuelling commences
· Personnel will be required to change their clothes if they become contaminated with fuel or other combustible fluids

· Fire extinguishers kept at the site of refuelling

	Young or temporary members

Inappropriate working hours or conditions, lack of information, lack of appropriate training and supervision which could lead to injury to employee or others
	Low
	· Young/temporary members are made aware of the hazards associated with their tasks and the club safety statement

· Members are provided with PPE appropriate to the job

· Young/temporary members are given appropriate training and supervision for carrying out tasks 

· Young/temporary members are never asked to carry out duties that they have not received training for

	Encountering Poachers/ Violent people
Aggression, Hostility, Intimidation
	Medium
	· Become familiar with the routes taken, take particular care when close to the water course and take a mental note of hazards such as steep slopes, slippery rocks and fencing.  

· Always be aware of your limitations, recognize that there are times when it is safer to retreat from a dangerous situation and return when supported with colleagues and or the Gardaí. 

· If you observe poachers and you believe they may be hostile, contact other members and the Gardaí, requesting support. 

· Members should not carry out duties alone in areas where hostilities are anticipated. 

· Remain polite even if provoked (this can help diffuse the situation). 

· If you intend to remove a net or conduct a search, seize equipment etc. explain your powers under Fisheries legislation. 

· Do not react to verbal provocations remain detached and professional; avoid being drawn into arguments unnecessarily. 

· Never brandish anything which could be interpreted as aggressive behaviour. 

· Where possible avoid lunging at poachers or shouting at them as this can provoke an attack. 

· At all times ensure you have an escape route in case a volatile situation escalates. Never allow poachers to encircle you, step back and regroup if necessary.  

· Apply self-defence techniques only if required. 

· Be conscious of your body language and avoid postures, which could be interpreted as aggressive. 

· If you perceive that the poachers may be under the influence of drink or illegal substances, avoid confrontation.   

· If the situation deteriorates (e.g. threats are made) remain calm, and repeat any instructions in a clear, confident voice. 

	Biological Hazards 

Some plants, trees, shrubs and vegetation will pose significant risks either through

· Sap (giant hogweed)

· Defence mechanisms (nettles)

· Toxic fruits (yew and deadly nightshade)
Some people are sensitised to certain animal venom, one particular example is bee or wasp venom. 


	Medium
	   Where hazardous plants have been identified;

· Contact should be avoided through elimination of the task or the wearing of suitable Personal Protective Equipment.
· Good personal hygiene, particularly washing hands before eating drinking or smoking must be applied
· Members must clean and cover all cuts and wounds
· Members who sensitive to wasp or bee stings should either not perform the work or take adequate precautions 
· Persons allergic to stings must inform their colleagues and should provide advice from their doctor on the actions to take in the event of an anaphylactic shock. Where persons are prescribed treatment this should be carried by the individual at all times. 

	The greatest danger to people is from Zoonosis (diseases affecting humans that are passed on from animals.

Leptospirosis - disease carried in the rat, vole or field mice urine (Weil's disease), although it can be carried by other animals.

Cryptosporidiosis - from a parasite on animals or in their bedding or foodstuffs.

Ornithosis - diseases carried by birds, including avian chlamydiosis


	Medium
	· Care must be taken when working in water, which may be polluted (slow moving rivers, river banks, ditches, ponds, canals, stagnant water and sewers) and inhabited by rodents. 

· Cover any cuts or abrasions with a waterproof dressing while working in such waters. Shower thoroughly following these activities. 

· Wash your hands after handling any animal or contaminated clothing or equipment and always before eating, drinking or smoking. Antibacterial wipes or hand wash should be used. 

· If you get a flu-like illness within a three week period after engaging in any of these activities you should visit your doctor immediately, and tell them of your fears and possible exposure to the disease. 

· Members should carry a Weil’s disease Advice Card and show it (available from the Health & Safety Executive) to their Doctor at each visit.


	Working in polluted (illegal dumping)/urban waterways

Sharps/ Needle stick Injuries
	Medium
	· Members should avoid where possible rummaging in lake/river/canal beds where needles or syringes may have been dumped.

· Employees should at all times wear thick-soled footwear when traversing water courses and beds.  

· If a needle is still lodged in the skin, remove it carefully and place in a safe position (e.g. encase it in a box) and remove the item from the location.

· If a first-aider is immediately available seek their help, but in any event encourage the puncture injury to bleed by applying slight pressure on either side of the wound. DO NOT SUCK THE WOUND. 
· Wash area with warm running water and soap or wipe area with antibacterial wipe. 

· Cover the injury with a waterproof dressing. 

· Seek medical advice as soon as possible from the casualty unit at your local hospital or your local health centre. 

· Inform your Club of the incident as soon as possible.
· Avoid fishing in polluted water. If it looks polluted it probably is. If unsure contact local angling club, County Council, Environmental Protection Agency and Inland Fisheries Ireland.

	Traversing Lands

Access/Egress/Livestock/ Dogs
	Medium
	· River banks, streams, lakeshores, coasts, farms woodland, mountains and bog land are traversed regularly by [Club name] members. It is essential that you plan your route
· Avoid taking hazardous shortcuts e.g. climbing barbed fences, climbing up or jumping off high walls. Use gated entrances to land where practicable. 

· Assume all electric fences are on. Avoid climbing over fences unless it is safe to do so at designated crossing points.  

· Where practicable disconnect electric fences prior to crossing

· Members of [Club name], working or fishing in an open field may encounter livestock from time to time. It is important to remain vigilant when traversing lands with livestock. There is a risk of being physically hurt by an animal that is frightened or has been startled. 

· It is always prudent to walk near a hedge or fence line as opposed to in the centre of the field

· Rams can be very aggressive and have been known to cause serious injuries to people. A ram should never be trusted, even if it is friendly or was raised as a pet. It is important to always know where the ram is and to never turn your back on him.

· Animals with new-born also pose a great risk. One should never turn ones back on such animals (cattle, sheep etc.), Club members should be particularly cautious during spring time.  

· Bulls can pose a particular risk due to their unpredictable nature and aggression. Before entering lands look for signage indicating bulls on these lands.

· A snap without biting may be a warning of the dog intention to bite. Signs of dog aggression: a raised, stiff tail that appears to be waving, as opposed to wagging, hair (hackles) raised on the back of the neck, a very high pitched growl with bared teeth.

· At the first sign of any of the aggressive behaviours, members should avoid the animal and exit rapidly. It is prudent to have a predetermined route

	Outdoor conditions
Extreme weather cold, heat, lightning, heavy rain/ snow
	Medium
	· Foul weather clothing should be worn in adverse conditions. 

· Thermal clothing such as woolly bear should be worn in winter  

· In cold conditions members should carry out warm up exercises prior to undertaking heavy manual work. 

· Wear several layers of clothing when in extremely cold conditions as the air pockets between the layers help to retain warmth.  

· Never use alcohol to “warm up”. Alcohol causes the blood to cool quickly. 

· Avoid smoking as tobacco inhibits circulation to the extremities. 

· Sun factor, head and neck coverings should be worn in sunny conditions. 

· Employees should not work bare back in the sun. 

· In hot conditions, members should ensure drinking water is brought and that any available shade is used for breaks if required. 

· Protective Polaroid sun glasses should be worn in bright conditions particularly when glare becomes a problem when reflected from water or snow.  

	Wading                                                

Weather, strong currents, deep water, entanglement, underwater obstacles, floating objects boats, working in water, cold water, physical fitness
	Medium 
	· Check your waders for damage and ensure the sole provides good grip prior to putting on the waders. 

· Where possible, wear a personal flotation device. 

· Before entering the water assess the situation, note any unusual water movements, hazardous items in the water e.g. barb wire etc.  

· Where practicable use a wading members, it will provide support and can be used to probe the river bed for deep holes or swampy beds. 

· Keep one foot on the ground at all times when you wade, shuffle your feet this prevents you from making rapid or aggressive movements 

· Ensure you have up to date weather information as the water level of rivers and streams can rise quickly in bad weather.  

· Always ensure your waders are 6-8inches above the water level. 

· Make sure you can retrace your steps to ensure a safe return to the shore or bank. 

· When wading in a controlled river subject to releases check with the releasing authority (ESB or local authority). This is to ensure a release is not scheduled at a time when you or your colleagues will be wading in the river.

	Fishing from a Height

Fractures, head injuries, death and other serious injuries to anglers and/or participants. Overhanging bank collapse. Blown off cliff edge
	High
	· Fishing from a height to be avoided where possible.
· Fishing from high banks, rock faces and cliff edges is dangerous and should be avoided.

· Fishing at height activities on Quay Walls, Piers etc. should be avoided if possible as this puts other users in danger particularly if they are not planned and supervised.
· Angling equipment is inspected regularly and any defects found are repaired.
· Angling at height areas are stable, strong and have a 1m high barrier.
· Personal Flotation Equipment device is provided and anglers are trained in its use.

	Construction Generally

Construction poses risk to club members and public from falling objects, movement of construction vehicles and unauthorised access to construction sites by young persons.

	Medium
	· A Project Supervisor for the Design Process and a Project Supervisor for the Construction Stage will be appointed for all Construction Projects (other than routine maintenance and repair), see Appendix 8.
· All Contractors using mobile equipment will be required to prepare a method statement and specifically address the protection of club members, the public and in particular young persons.

· All construction areas must have a secure perimeter (where possible) to prevent access by members of public and young persons.

· All work must be performed in accordance with the Safety Health and Welfare at Work (Construction) Regulations 2013.

· A further assessment will be performed when further construction projects are in planning.

	Contractor Safety 

The necessary presence of contractors (trade or service suppliers) may create hazardous situations by the movement of their vehicles or the use of their materials or equipment
	Medium
	· All contractors will be briefed on safety requirements and issued with a copy of this Safety Statement before any work commences

· Contractors are not allowed the use of mechanical or access equipment unless express permission is given

· Contractor will detail how they will protect Members, Anglers, Landowners and in particular young persons from hazards associated with their works.

· Comply with all reasonable directions from club officials.


Coast Guard can be contacted by dialling 999 or 112 and asking for the Coast Guard.
   Additional hazards and/or controls should be added as identified.

Appendix 1: First Aid Information

First Aid 

The table below gives a broad indication of the type of first aid equipment and supplies which should be provided, be conveniently located and kept up to date as outlined in the H.S.A. Guide to Safety, Health and Welfare at Work (General Application) Regulations 2007 Chapter 2 of Part 7 First Aid.

Table 1 Recommended Contents of First Aid Box 
	Materials
	Travel Kit
	1-10 Persons
	11-25 persons
	26-50 persons

***

	Adhesive Plasters
	20
	20
	20
	40

	Sterile Eye Pads (Bandage attached)
	2
	2
	2
	4

	Individually Wrapped Triangular Bandages 
	2
	2
	6
	6

	Safety Pins
	6
	6
	6
	6

	Individually Wrapped Sterile Unmedicated Wound Dressings Medium (No. 8) (10 x 8cms)
	1
	2
	2
	4

	Individually Wrapped Sterile Unmedicated Wound Dressings Large (No. 9) (13 x 9cms)
	1
	2
	6
	8

	Individually Wrapped Sterile Unmedicated Wound Dressings Extra Large (No. 3)(28 x 17.5 cms)
	1
	2
	3
	4

	Disinfectant Wipes
	10
	10
	20
	40

	Paramedic Shears 
	1
	1
	1
	1

	Pairs of Examination Gloves
	10
	10
	20
	40

	Sterile water where there is no clear running water ** 1
	2x20mls
	1x500mls
	2x500mls
	2x500mls

	Pocket Face Mask
	1
	1
	1
	1

	Water Based Burns Dressing Small (10 x 10 cms) ** 2
	1
	1
	1
	1

	Water Based Burns Dressing Large *** 3
	1
	1
	1
	1

	Crepe Bandage (7cm)
	1
	1
	2
	3


* Note 1: Where mains tap water is not readily available for eye irrigation, sterile water or sterile normal saline (0.9%) in sealed disposable containers should be provided. Each container should hold at least 20ml and should be discarded once the seal is broken. Eye bath/eye cups/refillable containers should not be used for eye irrigation due to the risk of cross infection. The container should be CE marked.

** Note 2: Where mains tap water is not readily available for cooling burnt area.

*** Note 3: Where more than 50 persons are employed, pro rata provision should be made.
Table 2 Details of First-aid Treatment

	Name of patient
	Type of injury
	Treatment

given
	Name of person providing treatment
	Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Appendix 2: Smoking Policy

Smoking in the workplace is prohibited by enclosed workplace smoking ban under the Public Health (Tobacco) (Amendment) Act, 2003 and the Tobacco Smoking (Prohibition) Regulations, 2004, which came into force on the 29th March 2004. 

In compliance with legislation, [Club name] operates a strict No Smoking policy, which applies to all, members, visitors and contractors.  Smoking is permitted outdoors but all naked flames and cigarette ends must be carefully extinguished and suitably disposed.
Appendix 3: Accident/Incident Report Form

This form must be completed in the event of any accident
Name of Injured Person:









Address:











Occupation:











Is the Injured Party a Club Member:
Yes / No

Date and time of accident/incident: 








Description of Accident/Incident and Injuries, if any sustained:

Witnesses, if any 




Was incident reported at time it occurred?
 YES (

NO  (
If Yes, to whom?
Name:




Position:



Was medical attention given by:
  First aider (
Doctor (
Hospital (
None 

Details (including name of first-aider): 





Was accident investigated? 


YES  (

NO (
If yes, by whom? 


Immediate and root cause of accident


Is there any corrective action that needs to be taken?


Details of any corrective action taken 

Does Safety Statement need to be amended? 

Does the accident/incident need to be reported to the Health & Safety Authority? 

YES (
     NO (     If yes, date report sent and by whom 

Signed:





Date:




Appendix 4: Accident report witness statement

Name of injured person:









Date and time of accident:









Name of person making statement:








Statement:

Signed:







 Date: 






Name Block Capitals 

Appendix 5: Cleaning 

Please make every effort to keep these floors in good condition. These floors were cleaned as follows:

	Date
	Time
	Initials

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Appendix 6: Code of conduct for children/ young people 

I, ______________________________________undertake to

· Play/ Fish fairly and have fun

· Abide by the rules set down by [Club name].

· Respect officials and accept their decisions

· Respect opponents and always shake hands at the end of a angling competition

· Refrain from the use of bad language and inappropriate gestures

· Refrain from fishing equipment abuse

· Never use unfair or bullying tactics to gain advantage

· Never use bullying tactics to isolate another angler

· Never pass on gossip about another young angler or adult

· Never make false allegations about another angler or adult

· Never keep secrets about anyone who has caused you harm

· Win with grace and lose with dignity

I have read [Club name] Code of Conduct above and agree to abide by it.

Signature of Angler________________________________________ 

Print Name______________________________________________

Signature of Parent/ Guardian*______________________________

Print Name______________________________________________

Appendix 7: Safety Guidelines 
BUILDINGS GENERALLY
Examine all buildings and structures to ensure their stability.

Check the integrity of gate and door mountings.

If a building has a roof light or Perspex roof panel fitted, take steps (by removal or making safe otherwise) to prevent persons, who might be on the roof for whatever reason, from falling through same.

CONSTRUCTION WORK

All construction operatives must have a FAS Safe Pass Card.

Clubs, undertaking projects, excluding routine maintenance, cleaning, decorating and repair within or to a structure, must appoint a Project Supervisor for Design Process (PSDP), and a Project Supervisor for Construction Stage (PSCS), who are competent and have adequate resources, in order to comply with the Safety, Health and Welfare at Work (Construction) Regulations 2013, see Appendix 8.
The Client [Club name] must notify the Health and Safety Authority of the appointment of the PSDP on Form AF1, before the design process begins.

The PSCS so appointed must notify the Health and Safety Authority of the date of commencement of the project on Statutory Form AF2, if those projects last more than 30 days or 500 man-hours.

Clubs are the clients in this case and must protect themselves by ensuring the appointment of both competent PSDP and PSCS, see Appendix 8.
ASBESTOS
If asbestos materials are present in a building determine if the material is damaged, cracked or degrading.

Be aware that asbestos roof sheeting is extremely fragile and lacking in tensile strength.

Ensure persons are denied access to any roof sheeted with asbestos.

Do not attempt to repair damaged asbestos sheeting/cladding.

All work involving removal of asbestos materials must be done by a competent contractor, and strictly in compliance with the Safety, Health and Welfare at Work (Exposure to Asbestos)(Amendment) Regulations 2010 (S.I. No. 589 of 2010) including Plan of Work.

14 day notification of intention to remove asbestos material may need to be sent to the Health and Safety Authority.

WORK EQUIPMENT 

All work equipment used by the club members and subcontractors shall:

Comply with the relevant legislation/standards (e.g. CE, EN IS/BS, Machinery Regulations, etc.)

Be suitable for the task

Be used by trained and competent persons
Have operation and maintenance manuals or other relevant documentation available to users
Be properly maintained to the manufacturer’s requirements or to industry best practice requirements

Be replaced or repaired when defects are found
Have statutory inspection certification (where appropriate)
Not be modified or changed in such a way as to cause a hazard to users (e.g. the removal of guards etc.)
Not be misused or abused in such a way as to cause a hazard to users (e.g. inappropriate storage or usage)
Supplied with the appropriate personal protective equipment (where required)
WORK AT HEIGHTS
[Club name] will ensure that Working at Height Risk Assessments are carried for all relevant members and tasks. Employees must not carry out any working at height activities unless a risk assessment has been completed.
Work must be properly planned and supervised and be carried out in a safe manner.

Planning includes selection of work equipment, and, planning for emergency and rescue. 

Ladders may only be used for low risk work of short duration or due to existing features on site.

Ladders when so used must be stable, prevented from slipping, rise above the landing area, and, enable the user to maintain a secure handhold.

WORKING IN VECINITY OF WATER
Any workplace over, on or near water presents a danger that persons might slip or fall into the water, be swept off their feet by wave action, tide action, strong currents or swell from passing water traffic. Adverse weather is also a factor that can increase the danger, and work conditions can change quickly. Whether or not a person is injured by falling in the water, there is an immediate risk of drowning and/or being carried away by water currents.
Sound precautions must be taken, firstly to prevent persons entering the water and, secondly, if the worst happens, to ensure that they will float and are rescued in the shortest possible time. A standby rescue boat allows in water rescue in the shortest possible time.  It is essential, when working on or near water that safe systems of work are in place based on a thorough risk assessment and that members are properly trained and instructed.

When working on or near water consideration must also be given to the health implications of falls into the water. The water may possibly be polluted, for example when working near sewage discharge points, and there is the ever-present risk of contracting leptospirosis (or Weil’s disease) from water contaminated by rat urine. 

ELECTRICITY
Electrical work to be undertaken only by a qualified electrician.

Ensure all socket outlets are protected by current operated circuit breakers.

Consult the ESB in relation to ESB lines should the lines pose a hazard to the safe use of the grounds of the Club.

PERSONAL PROTECTIVE EQUIPMENT (PPE/PFE)
All PPE/PFD such as safety helmets, flotation equipment, eye protection, hearing protection, hand protection must be provided where necessary by the Club for persons working on behalf of the Club.

SCAFFOLDING
All scaffolding must only be erected by a FAS approved Scaffolder.

MACHINERY
All persons must be authorised to operate plant & machinery, all machinery must be operated in a safe manner and only personnel with to date training are allowed to operate plant machinery. 

All guards must be in place before machinery is operated. Persons who operate machinery without guards will undergo the disciplinary procedure.

All defective or damaged machinery must be reported to the [Club name] immediately and must not be used until rectified.

Mobile phones are not permitted to be used while operating any machinery.

Grass cutting machinery, chainsaws, tractors, ground/ riverbeds maintenance machinery (excavators, teleporters, diggers, dumpers, rock breakers, etc.) must never be left unattended and never be left overnight in the near vicinity of water.

Appendix 8: PSDP & PSCS Appointments
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